
The easiest thing to do is to go to www.zoom.us and sign up for free. Once you're
signed up you can grab the Zoom Client (App) - you'll need that to run a meeting.

Scheduling a Zoom Meeting on PC or Mac

Once you've grabbed the Zoom Client, follow the Scheduling a Zoom Meeting on Mobile guide
to schedule your first meeting - the two apps are almost the same.

Once you've scheduled your meeting on your Zoom Client, you'll get this screen which
shows the meeting invitation text. You can copy that to clipboard and then email or
message people your invitation.



However, you can also schedule a meeting through your browser on the Zoom website. All
you need to do is log in with your free account. Then in the top right go to "My Account"

Once you see your profile, you click on "Meetings" from the
menu on the right side of the screen.

Here you have the option to schedule a meeting.

Now fill out all the settings -
first give your meeting a juicy
name and then set the time
and date.

Once you're finished with all
the set-up, hit the "Save"
button at the bottom and
your meeting is scheduled.



Once the meeting is scheduled, you'll get a special link that you can send to people. The link
is listed on the screen with all your meeting details. Once they click on the link they're taken
to the meeting automatically.

You can copy the join URL and send that with your invite message or copy the whole
invitation message with time and date included.


